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Overview 

The AmeriFlex FTP drop site was designed as a convenient way 
for clients to transmit electronic data files. Users can log in and 

upload production data files containing participant demographics, 
participant accounts, or payroll deposit information. Files 

deposited on the drop site are automatically processed into 
AmeriFlex’s systems on a daily basis. 

 
 

 
Encryption 

Due to security and privacy concerns, AmeriFlex requires that all 
test and production files be encrypted using PGP encryption. You 

will receive the Public encryption key in the initial documentation 
email. 

 

 
 

Testing 
Before production files can be transmitted or ftp accounts issued, 

sample files for each data type a client will be transmitting must 
successfully complete testing. Test files should be emailed to 

mnooney@flex125.com with the subject line “FTP drop site Test 
files”. Please include your company name in the body of the 

email. A reply with test results will be sent to the submitters 
email address. 

 
 

 
 

FTP Account Setup 

Once all file types have successfully completed testing, an FTP 
account will be created for your group. To gain access to the ftp 

drop site the client will need to provide the static IP address they 
will be using to send files. This will allow the address as an 

exception and thus be allowed to pass our firewall protection. 
Please use edi01.flex125.com for the FTP transfers. 
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FSA & HRA File Specifications 
 

 
File Naming Conventions 

Files deposited on the drop site should use the following naming 
convention to ensure proper processing: 

 

Demographic File 
ibYYMMDD.pgp 

Where: 

YY = Two Digit Year 
MM = Two Digit Month 

DD = Two Digit Day 
 

Account File 
icYYMMDD.pgp 

Where: 
YY = Two Digit Year 

MM = Two Digit Month 
DD = Two Digit Day 

 
Payroll Deposit File 

ihYYMMDD.pgp 

Where: 
YY = Two Digit Year 

MM = Two Digit Month 
DD = Two Digit Day 

 
 

Examples: 
Demographic File: ib061025.pgp 

Account File: ic061025.pgp 
Payroll Deposit File: ih061025.pgp 
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File Layouts 
 
 

Employee Demographic File Layout 
 

File Type: Fixed Length Flat ASCII 
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Employee Account Layout 
 

File Type: Fixed Length Flat ASCII 
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Payroll Deposit Layout 
 

File Type: Fixed Length Flat ASCII 

 

 
 

 

 


